
 
 

 

Bullying Incident Reporting Form 
 
This form should be completed and submitted to a campus administrator as soon as possible 
after learning of an incident.  
 
Please answer all questions as thoroughly as possible. If you do not know an answer to a 
question, please write “unknown.” If a question may not apply, write “N/A.”  
 
• General Definition in Board Policy and Student Code of Conduct - Written or verbal 

expression or physical conduct that (1) has the effect of physically harming a student, 
damaging a student’s property, or placing a student in reasonable fear of harm to the 
student’ person or of damage to the student’s property; or (2) is sufficiently severe, 
persistent, or pervasive enough that the action or threat creates an intimidating, threatening, 
or abusive educational environments for a student.  
 

• Further Consideration for the Definition of Bullying - Bullying occurs when a student, while 
at school, intentionally assaults, batters, threatens, harasses, stalks, menaces, intimidates, 
extorts, humiliates, or taunts another student. Bullying also occurs when a student or a group 
of students organize a campaign of shunning against another student or when a student or 
group of students maliciously spread rumors about another student. In most circumstances, 
bullying does not include a mutual fight between students of roughly equal strength who are 
angry with each other. Such fights are subject to discipline as a violation of school rules 
prohibiting fighting. If severe enough, a onetime event can be categorized as a bullying 
behavior. 

 
 
Background Information: 
 
Date of Incident (Required): _________________________ Time of Incident: _______am or pm 
 
Your full name: _________________________________________________________________ 
 
Relation to Incident: _________________________________________(Ex. Parent, Victim, 
Witness) 
 
Your phone number: ___________________________ Email: ____________________________ 
 
Your home address: _____________________________________________________________ 
 
Specific location of incident: ______________________________________________________ 
 
INVOLVED PARTIES: 



 
 

 

 
Please list the name of the individuals involved in this incident. Be sure to include anyone 
connected to this incident or that has been contacted regarding this incident. “Complainant” 
refers to the individual for whom the action was directed towards, and “Respondent” refers to 
the individual allegedly engaging in the behavior/policy violation.  
 
Name of Complainant: ________________________________________ 
 
Campus/Department: _______________________________________ Student ID Number: 
__________ 
 
Name of Respondent: ________________________________________ 
 
Campus/Department: _______________________________________ Student ID Number: 
__________ 
Witnesses: 
______________________________________________________________________________ 
 
 
 
Questions: 
 
Please provide a detailed description of the incident/concern using specific, concise, objective 
language (who, what, when, where, why, and how).  
 
 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
 
What harm, if any, was caused or created? How? 
 
______________________________________________________________________________
______________________________________________________________________ 
 
Have you shared this information with other staff members? If so, please provide details. If no 
information has been shared, please indicate so.  



 
 

 

 
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________
______________________________________________________________________________ 
 
 
Supporting Documentation: 
 
If you have photos, screenshots, emails, text messages or other documents related to this 
claim, please include them with this form.  
 
 
Submitting Incident Form and Supporting Documents:  
 
Forms can be handed in or emailed to the campus administrator. If you want to remain 
anonymous, please complete an online report tip to STOPit located at www.coppellisd.com. 


